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Introduction

PURPOSE

The State Universities Civil Service System was created as a separate entity of the State of

Illinois and is under the control of the University Civil Service Merit Boaid as set forth in

Section 36b3 of the State Universities Civil Service Act Act 1O IL a61 The

purpose of the State Universities Civil Service System is to establish a sound program of

personnel administration for its constituent employers 1 10 ILLS 7036b2 To achieve this

purpose the Merit Board has been given a broad range of statutory powers and duties which

include the power to make rules to carry out the purpose of the State Universities Civil Service

System and to appoint an Executive Director to administer the Act 1 10 ILLS 7036d1 1 and

12

As part of its statutory power the Merit Board has promulgated rules that delegate to the

Executive Director the authority and responsibility ftn conducting ongoing audit programs of

all Civil Service operations at all places of employment for the purpose of assuring compliance
with the Act 110 ILLS 7036b et seq and Part 250 of the Illinois AdminishativeCode

CodetIllImxlc Ul and for improving the programs of personnel administration of

its constituent employers lll imCcIO11

This report communicates the final outcome of a comprehensive human resource operational
audit which included an onsite evaluation that was conducted October 1214 2009 An exit

conference was conducted on February 26 2010 and provided an opportunity for the Employer
to discuss both the Material and Nonmaterial findings contained in the initial Draft Audit

Report Upon completion of the exit conferences and submission of the Institutional Conective
Action Plan a Final Audit Report Material Findings only is sent to the Employer and a

Supplemental Report Nonmaterial Findings is sent to the campusagency Human Resource

Office for internal use

OVERVIEW

The following Human Resource activities were reviewed and utilized in identifying the Material

Final Audit Report and Nonmaterial Findings Supplemental Report

Assignment ofPositions to Classes

The Auditor completes a review of selected job descriptions for timely updates proper

administration and corect assignment of position classifications Additional desk audits

of selected positions are conducted onsite for appropriateness of position classifications

There is also an evaluation of the Employers position audit process and corresponding
determinations
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Compensation Pro rants

The Auditor completes an analysis of the Employers use of pay rates and pay ranges as

approved by the Merit Board An overall evaluation is then conducted of the Employers
compensation program and initiatives to meet requirements of pay equity within the

Employers market area

Examination Program
The Auditor conducts a review ofpreemployment testing operations This includes test

administration admission proceduies of applicants to examinations license and

certification verifications scheduling security and register management

Administration of Employment and Separation Procedures

The Auditor reviews the Emploers business processes and procedures related to the

employment cycle including preemployment activities probationary and status

employment and employment separation programs There is also an assessment of the

Employers utilization and monitoring ofnonstatus appointments

Administration and Employment Protocols of Principal Administrative

Appointments PAA
The Auditor completes a review of the employment protocols and assigned
responsibilities for Principal Administrative Appointments This review is conducted to

assure compliance with recognized exemption authorization procedures The Employers
exemption forms and related position descriptions are reviewed and selected incumbent

interviews are conducted for validation of approved exemptions The audit process also

includes a review of the Employers administrative procedures related to these

appointments and their approved exemption status

General Review of the Employers Human Resource Program
The Auditor completes a general review of the Employers human resource programs

with respect to effectiveness efficiency and levels of communication to constituencies

There is also an assessment of the recognition and interaction of human resource

programs within the Employers faculty administrative and support staff employee
groups The impact of new technology on the recordkeeping and processing of

information is also an element for review

Other FollowupItems from Previous Audit
Other followup items fiom previous audits as well as other matters deemed necessary

and appropriate may have been reviewed and submitted as additional audit topics

The following staff members from the System Office Audit and Advisory Services Division

were directly responsible for conducting various aspects of the audit

leff Brownfield Assistant nircctor

Lucinda Neitzcl Audit and Advisory Services Manacr
Paula1litchcll Human Resource Assistant
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Executive Summary
YE4RENDED FY2010

The compliance testing performed during this examination was conducted in accordance with

State Universities Civil Service Act f Ilii II ih ct sc Part 250 of the Illinois

Administrative Code Code 111 In ulc SticIiiriiriil r

Prclures N1uual applicable Universityagency policiesprocedures and auditing standards

SUMMARY OF MATERIAL FINDINGS

Number of This Report

Findings 3

Repeated findings from previous audit 12 2

Northeastern Illinois University
Final Audit Repoft

SCHEDULE OF MATERIAL FINDINGS

Item

Number Page Description

NEIU FY 1001

NEIU FY1002

NEIU FY1003

FINDINGS STATE UNIVERSITIES CIVIL SERVICE ACT
4 Exemption Authorization Applied to Positions That Match Civil

Service Classification Specifications

Unauthorized Exemptions Provided to ProfessionalAcademic

Hourly PositionsL

FINDINGS ILLINOIS ADMINISTRATIVE CODE
1 1 NonCompliance with Extra Help Emplonnent and Position

LimitationsC

3
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Material Findings Recommendations and Institutional Corrective Action

Plan

NEIU FY 100l Exemption Authorization Applied to Positions That Match Civil Service

Classification Specifications

CriteriaStandardsiewhat should exist
I State Universities Civil Service Act Act Section 6e

2 Illinois Administrative Code Code Section5130aCoverage

3Ixcmption Procedures Manual Section l l Overview

4Ixcmption Procedures Manual Section 63Sstcm Office Review

5 Exemption Procedures Manual Section 2Changing an Exempt Position to a Civil

Service Position

These guidelines provide that all positions are Civil Service except as categorically outlined

Exemptions are allowed in accordance with procedures requiring either documented exemption
approval from the System Office or verification of exemption authorization through the position
descriptions when general titles are used Accordingly a periodic review and update ofposition
descriptions are required to confirn that these exemption authorizations remain valid

Periodic job description review and update procedures may indicate that a position originally
identified as a Principal Administrative Appointment PAA may have incorrectly been

classified or may have changed to the point whereby a department now must convert this

position and any employee currently occupying these positions to an identified and appropriate
Civil Service classification

In this respect biennial compliance audits of University System employers will include but not

be limited to

Comprehensive review ofposition descriptions
Compliance with statutory and procedural criteria for exemptions
Adequacy and thoroughness ofrelated employment procedwes
Adequacy ofinternal review and approval processes

Thoroughness and accuracy of quarterly reporting requirements
Any other associated special interest items

When it has been determined and established that the job responsibilities and duties of a position
do not meet the criteria for a PAA exemption under section 36e3 the Employer may be

required to change the position from an exempt appointment to an appropriate Civil Service

appointment in a recognized classification

4
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ConditionsFactsie what actually exists
Through a review of approximately ninety 90 position descriptions including onsite

interviews with various exempted employees it was determined that sixteen 16 exempted
positions listed in Appendix A were performing duties matching the specifications for various

Civi Service classifications

Causeie why deficient condition occurred
According to the Employer standard titles approved for use by the System Office were applied
to the majority of the exempted positions

Effectieimpact of the problem
A failure to establish appropriate classification plan management protocols that properly update
analyze and evaluate position descriptions leads to unauthorized exemption authorizations

utilization of inappropriate employment protocols and noncompliance with the Act Code and

Procedures Consequently positions are improperly identified and appropriate Civil Service

protocols circumvented significantly increasing the possibility of employment issues

Finding from Previous Audit

No findings in this topic area weremade during the last operational audit in FY2008

Recommendation

In accordance with the statutory intent and basic premise contained in Section L 1 of the Act

and other related procedures the assignment of positions to Civil Service classifications when

the position description matches appropriate classitication specifications must take precedence
over the use ofexemptions through utilizing general titles

We recommend that the Employer complete an indepth review of the position descriptions for

the positions listed in Appendix A to further determine if they meet the specifications of the

recommended Civil Service classifications If it is determined that these positions match the

specifications of the recommended Civil Service classifications they should be transitioned to a

Civil Service appointment as soon as possible but no later than at such time that these positions
become vacant It is strongly recommended that these positions be moved immediately or at the

next contract renewal date We refer the Employer to theImpiiiI7clurc1uul
rrtin hum ulcmttIitim t i il ic1stnfor guidance m

transitioning these positions to appropriate civil service appoinhments

The Employer may also utilize the Pilot Program classification designations and transition the

positions to he reviewed to one of these classifications if appropriate These fi11Irrun
classifications utilize more flexible employment protocols and would offer a more transparent
transition

5
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Institutional Corrective Action Planprovided by Marta Maso Director of Human

Resources

Positions will be flagged and when position becomes vacant it will be reviewed for Civil

Service
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Material Findings Recommendations and Institutional Corrective Action

Plan

NEIU FY 1002 Unauthorized Exemptions Provided to ProfessionalAcademic Hourly
Positions

CriteriaStandardsie what should exist
1 Sttc I niiitiiilrcl CCtlon 6c

2 llinots AdnunistltticCodc C oclc Section510a Coverage

3 Illinois Administrative Code Code Section SORtIStatus Appointments
4 Classitication Procedures Manual Section Job Descriptions
5 Employment Procedures Manual Section 33Contract Appointments
6 Exemptiotl Procedures Manual Section 11 Overview

7 Fxemption Procedures Manual Section 51 Student AUKointments
8 exemption Procedures Manual Section 6Systcm Office Revic

9 Exemption Procedures Manual Section 5Chanin an Exempt Position to a Civil

Scr ice Position

These guidelines provide that all positions are Civil Service except as categorically outlined

Exemptions are allowed in accordance with procedures requiring documented exemption
approval from the System Office or verification ofexemption authorization through the position
descriptions when standard titles are used Accordingly a periodic review and update ofposition
descriptions are required to confirm that these exemption authorizations remain valid

Periodic job description review and update procedures may indicate that a position originally
identified as a Principal Administrative Appointment PAA may have incorrectly been

classified or may have changed to the point whereby a department now must convert this

position and any employee currently occupying these positions to an identified and appropriate
Civil Service classification

In this respect biennial compliance audits of University System employers will include but not

be limited to

Comprehensive review of position descriptions
Compliance with statutory and procedural criteria for exemptions
Adequacy and thoroughness of related employment procedures
Adequacy of internal review and approval processes

Thoroughness and accuracy of quarterly reporting requirements
Any other associated special interest items

When it has been determined and established that the job responsibilities and duties of a position
do not meet the criteria for a PAA exemption under section 36e3 or 36e4 of dle Act the
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Employer may be required to change the position from an exempt appointment to an appropriate
Civil Service appointment in a recognized classification

ConditionsFactsie what actually exists
The Auditor reviewed seventeen 17 academic hourly exempt appointments and one hundred

Ibur 10 professional hourly appointments employed during the audit time fiame

Of the seventeen 17 academic hourly appointments reported to the Auditor fourteen 14 of

these were cited during the previous audit in FY2008 Similarly of the onehundred four 104

professional hourly appointments reported to the Auditor twentyfour24 of these were cited

during the previous audit in FY2008

Many of these positions are located oftcampus and are grantfunded Designation and

employment of these appointments are usually the responsibility of the employing depaltment
and therefore the applications and the corlesponding job descriptions are maintainedoffcampus
The campus Human Resource Office does not play a significant role in the application and

employment process for many of these appointments and therefore has a limited monitoring
capacity to ensure regulatory compliance Additionally reviews of fiscal year work plans
associated with these positions determined that many of these positions should be more

appropriately classified as Extra Help Appointments Student Appointments or Civil Service

Contract Appoinhnents since their employment designation duties and responsibilities coincide

with the abovereferenced civil service specifications and appointment protocols

Causeie why deficient condition occurred
The Employer failed to completely rectify this issue as promised dwing the FY2008 compliance
audit Since that time the Employer has requested assistance from System Office staff in

hansitioning many of these positions to Extra Help Student Appointments or Contract

Appointments as applicable to ensure compliance with the Act The Employer was to subnut

exemption requests for those positions that were believed to be exempt and transition the

remaining positions to Civil Service classifications or nonstatus civil service appointments The

Employer indicated that all of the positions noted in the FY2008 compliance audit would be

transitioned yet it appears that initial employment start dates for many of these appointments
were after the FY2008 audit and revised employment protocols do not appear to have been

implemented in accordance with regulations and the University commitment in response to the

FY2008 audit finding

It is further noted that position descriptions have not been developed for many of these positions
and that work plans appear to be used exclusively for this purpose even though the work plan
indicates that a position description is included during processing This lack of position
description development may have also contributed to the inappropriate expanded use of these

appointments It also appears that employing departments are given the flexibility and freedom

to employ individuals in these positions and staff members working within these employing
units making these employment decisions may have limited training and background in

classification plan management exemption authorization protocols regulatory standards or

employment practices

g
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Effectieimpact ofthe problem
A failure to establish appropriate classification plan management protocols that properly update
analyze and evaluate exempt position descriptions including a deternination of the proper

exemption standard to be applied may lead to unauthorized exemption authorizations utilization

of inappropriate employment protocols andnoncompliance with the Act Code and Procedures

Irrespective of the employersposition designation professional hourly or academic hourly
in this instance positions may only be designated as civil service exempt in accordance with the

EcmhtinIrccclures Alinuil rtion I l Ov CIv ic Failure to follow these guidelines results

in acircumvention of standard civil service employment protocols and is considered a significant
compliance violation

Additionally without position description development and periodic reviews of the job duties

and responsibilities by the Human Resource Office who is charged with the compliance
responsibility in this respect it is difficult to determine if these appointments can be exempted in

accordance with the Exemption Procedures Manual

Finding from Previous Audit

The Auditor identified onehundred eightyfour 184 professional hourly exempt

appointments that were established during the audit time frame Finding Code NEIU0803
pages 4SJ

Recommendation

We recommend that the Human Resource Department complete their process in collecting
position descriptions and reviewing the positions identified during both compliance audits in

FY2008 and FY2010 related to this topic Based on this position description analysis those

positions that are determined to be civil service appointments must be converted as soon as

possible to a civil service appoinhnent in accordance with standardized procedures and

protocols either as status appointments extra help appointments or contract appointments
Since the majority of these positions are located offcampus it would be appropriate to utilize

civil service nirrrhhintmntfor many of those positions determined to be civil service

Procedures to change these appointments to standard civil service positions can be found in the

fscmption Prcrcluillinuil cctrn huin uIempIoitinto iiilSrvicr

IoitinProcedures to establish Contract Appointments may be fowld in theIiment
ruciurcluual Scction CntrictAhintmntAdditionally any position determined

to be exempt must meet criteria and authorization standards in accordance with the Exemption
Procedures Manual

To maintain and regulate future misclassifications we recommend that the Human Resource

Office establish protocols to routinely review and maintain all position descriptions and update
as required every three years in accordance with thelsifitinficccluic Muulctin

loh cseritiunand theIemLtioiIrciuic Manual Section Stem01ticc Rwic

The System office staff is available to provide direct assistance and guidance in accomplishing
this position review and transition of these positions to appropriate civil service or exempt
employment categories if desired

q
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Institutional Corrective Action Planprovided by Marta Maso Director of Human

Resources

Northeastern Illinois University agrees with the recommendation and accepts the Systems offer

to provide direct assistance in reviewing this challenging portion of our human resource

planning Northeastern supports the follow through on the position review while taking onto

consideration the nature ofthe federally funded grants and the requirements of the union contract

that some of these individuals work under
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Material Findings Recommendations Institutional Corrective Action Plan

and Additional Auditor Comments

NEIU FY1003 NonCompliance with Extra Help Employment and Position Limitations

CriteriaStandardsie what should exist
1 lllini1c1initriicdcxl cction 25070tExtra Hclp Appointments
2 Lmloyment and Scfaration Procedures Manual Section 5 Cxtra Help

pointmeats

Guidelines for Extra Help positions and Extra Help employees are contained in the Illinois

Administrative Code An Extra Help appointment may be made by an employer to any

position for work the employer attests to be casual or emergent in nature and which meets the

following conditions

A the amount oftime for which the services are needed is not usually predictable
B payment for work performed is usually made on an hourly basis and

C the work cannot readily he assigned either on a straighttime or on an overtime basis to a

status employee

An Extra Help position may be utilized for a maximum of 900 hours of actual work in any

consecutive 12 calendar months The employer shall review the status of the position at least

every three calendar months If at any time it is found that the position has become an

appointment that is other than Extra Help the employer shall terminate the Extra Help
appointment If an ExhaHelp position has accrued 900 consecutive hours the position shall not

be reestablished until six 6 months time has elapsed from the date of the termination of the

position

For Extra Help employees the Code reduires that Upon working 900 hours an Extra Help
employee cannot resume employment in any Extra Help appointment at a place of employment
until thirty 30 calendar days have elapsed

The employers responsibility as noted in the Code is that they shall review the status of the

position at least every three calendar months If at any time it is found that the position has

become an appointment that is other than Extra Help the employer shall terminate the Exha

Help appointment Understanding the need for continued temporaly assistance Extra Help
extensions are allowed in specific instances in accordance with procedural guidelines

ConditionsFactsie hat actually exists
As documented in Appendix B fortynine49 employees were found to have worked beyond
the 900hour Extra Help limitation without the required 30day break in service
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As further documented in Appendix C it was also determined that fortyfour 44 Extra Help
positions were utilized for more than 900 hours ofactual work within a 12 month period without

a six month lapse Many of the positions frequently had several incumbents employed through
them at the same time

Causeic why deficient condition occurred
Adequate protocols to efficiently and effectively monitor Extra Help limitations were not

established or maintained especially related to the 900hour position utilization component
This is inconsistent with the Employers response and commitment regardin this topic during
the FY2008 compliance audit Furthermore the process of pooling extra help positions or

otherwise allowing one extra help position to be shared by an indefinite number of employees
concurrently lends an additional layer of complexity and does not allow for proper position
monitoring and regulating ofemployee work times in accordance with the Illinois Administrative
Code and System Office Procedures referenced above The required six month lapse before a

position can be reestablished has not been followed in many instances resulting in the extended

use of positions beyond the 900 hour limitation

Effectie impact ofthe problem
Current Employer position management practices in this respect make it difficult to determine
whether or not an Extra Help position or employee has exceeded employment limitations and

should be terminated Extra Help positionspeople are utilized longer than allowed impacting
the overall employment environment which is inconsistent with the Code and Employment and

Separation Procedures Manual

Finding from Previous Audit

The Auditor identified various appointments and positions determined to have been utilized

beyond the 900 how limitations without the appropriate breaks in both the FY2008 and FY2005

compliance audits Finding Coc1e NEIU0803 pages 89and FY2005 pages 1819J

Recommendation

Following the FY2008 compliance audit the Employer indicated that they would be

implementing business procedwal changes to achieve compliance with the Illinois

Administrative Code in this respect These changes included communicating the practice to the

departments and developing new reporting parameters in order to better monitor both hours

worked by individual appoinhnent and position Based on the data reviewed by the Auditor

these procedural changes have not provided the foundation for any significant improvements
since the FY2008 compliance audit Furthermore the practice of position pooling creates

difticulty in administering these positions in accordance with regulatory standards We strongly
recommend that the Employer identify and implement additional position management protocols
that will adequately monitor and regulate Extra Help positions and employees assigned to those

positions in accordance with Section 25070fof the Code

Specifically extra help appointments and positions must be managed within the time frame

limitations Assigning individual position numbers to each active extra help appointment may

provide a more adequate monitoring protocol Since this finding has been a prominent issue in

the past two audit cycles the Auditor recommends that periodic reports once every six months

t
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of extra help appointments be submitted and reviewed for proper application of compliance
standards

Additionally to reduce thefiequency of these findings the Employer may be able to further

utilizetiiIirlt Iinin when applicable andor conduct an operational analysis to

determine if there is need for the creation of additional status appointments in instances where

there is a long terns extensive use ofthese positions for similar job assignments

Institutional Corrective Action Planprovided by Marta Maso Director of Human

Resources

Northeastern Illinois University understands the audit finding regarding the 900 hour limitation

on individual employees and additional processes are being put in place to assure compliance

Northeastern Illinois University continues to maintain that the State Universities Civil Service

System audit compliance team has failed to understand the definition of position as utilized

within the administrative system Banner which has caused significant confusion Banner uses

the term position to define a general set of qualities related to many jobs This becomes

particularly confusing for the audit team when they see what is termed pooled positions The
confusion has resulted in the audit compliance team thinking that a given FundOrg combination

with multiple jobs under a single position has not complied with the System rules NEIU

strongly disagrees that this is the case for these instances because of the number of unique jobs
under the position number

Additional Auditor Comments

Based on a thorough review of the Employers extra help docwnents it was evident in several
instances that Extra Help appointments and positions were not properly managed or monitored

The Auditors conclusions regarding this topic are directly related to the information provided
from the Employer for the pwpose of conducting the audit Proper position management

protocols are required with respect to extra help and it is the Employerstesponsibility to ensure

that the methods by which these jobs under each common position are differentiated and
tracked in the Banner system remain in compliance with the Act and Code No evidence or

logical argument was ever submitted to indicate that the data in either Appendix B or Appendix
C as provided by the Employer was invalid or within compliance standards

The Employer should be aware that this topic has been adequately addressed at other campuses

utilizing the same Banner system by implementing new compliance procedures developing
fotns that specifically define and label the type of extra help assignment being utilized
implementing report tracking mechanisms and assigning unique position numbers to each extra

help position Amore robust position description model may also lend support to the assertion

that each of these jobs under a common position are in fact unique and distinct

13
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Appendix A

Principal Administrative Appointments
Position Descriptions Matcing Civil Service Specifications

Employee
Position

Number
Recommended Civil Service Classification

eaireida 999r ProgrundmiuisrAssirint

BurkeDixKyle B 999856 Events Administrator Scrics

Cortez Gabriel A 997341 Program Adviser

Courier Anton B 999919 Program Director Scrics

Fisher Jennifer J 999864 Applications Prorannner or Financial Aid Advisor Series

Lam Anderson 999837 Systems Administrator Scrics

Miller Alfred L 997931 Program Coordinator Series or Program Services Specialist

Moore Tannika N 997360 Program Services Specialist

Navarro Dana R 999977 Public Infrrmation Scrics or Special Ecents Facilitator

Pezzarossi Luigi F 997614 Computer Lab Coordinator

PoCillo Jean T 999889 Intinnation TechnologyAdministrative Coordinator

Rivera Mireya 999775 Assistant Director of Alumni Relations

Thomas Catherine M 997972 Program Services Specialist

Vclcz Angela M 999835 Program Coordinator Scrics

Vivian Rodney J 997338 Intbrnrition Technology Management Series

Wloch Wojciech 999932 Graduate School Specialist
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Appendix B

ExtaaHelp Employees Exceeding the 900HourRaffle

Employee Name
Position

Number Department
Beginning

Appointment
Date

Ending
Appointment

Date

Employee
Hours

Worked

Alvarado Uma 9774 PrurctFinance anIAdmin OIlicc I U7 211 114975

Anderson Melissa Unknown Biology 2106 123106 25351

Biology 1207 43117 36100

Biology x007 3007 62800

12420

ArdicsShanee 997794 Campus Recreation 2107 8808 94900

lrcvaloRosa 997789 ChildCarcCcntcr 21108 I28i09 157800

AnooAna 997606 Chicago TeachersCenter 2I008 5l509 138175

Beauchamp Kevin 997856 Great Black Music 3707 3i708 92050

Brown Terrill 9979117 Grounds Maincnance 12708 93005 109900

Bustos Angela 997765 Media Services 10308 83109 95300

Ceron Victoria 997606 Chicago Teachers CenCCr 7108 631109 145500

Chance Brian 997759 Chicago TeachersCenter I1607 62907 93900

Chaves Maria Unknown Academic Techonology 929108 71 I X09 94250

Claudio Erin 997795 Campus Recreation 81408 513U9 122700

Dawson Kvle 997905 Ottice of VP tier Student Affairs 91707 32308 90775

DiMaso Diane 997748 Finance and Administration Oflice 4107 123007 107925
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Appendix B

EitaHelp Employees Exceeding the900Hour Rule

Employee Name
Position

Number
Department

Beginning
Appointment

Date

Ending
Appointment

Date

Employee
Hours

Worked

Dixon Kaiccll 977t5 Parking I61 I1112 91920

Dukes Wanda 997463 CarrudicrsCcntcr 81108 3709 92530

Ellzey Lisa 997785 Parking 7217 I U30O8 66850

Parking 1708 62703 77525

Parking 9B08 4209 37900

232275

Garcia Silia 997606 Chicago TeadicrsCenter 1708 121U8 98500

Gnacdingcr Karl 997302 Biology 7I607 41803 95975

Gonzalez Jesus 997759 Chicago TeachersCcntcr I208 63003 94650

Grad Patrick 997759 Chicago TeachersCcntcr 52013 81208 52500

Chicago TeachersCcntcr 520108 81903 441011

96900

Grzclaklennifer 997837 Enrollment Services III307 101708 90125

Hodge Kexin 997765 Media Services 110107 43009 116775

lames Patricia 997770 Chicago TeachersCcntcr II1606 41307 109300

lames Patricia 997770 Chicago Teachers Ccntcr 61608 26109 124800

lohnson Sheila 997785 Parking 31607 91507 90275

Jones Victoria 997837 Enmllmcnt Services 7207 31308 179050
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Appendix B

Extra Help Employees Exceeding the 900Hour Rule

Employee Name
Position

Number Department
Beginning

Appointment
Date

Ending
Appointment

Date

Employee
Hours

Worked

Lxra Jessica 097616 Chicag lcarhrCentrr I I 1Z Y1 I 11350

Lopez Mildre 997761 Chicago TeachersCcntcr 9204 62209 98L50

Martin Eddie 997795 Campus Rccrcation 61607 63009 196425

Miskovic Milan 997794 Campus Rccrcation 9i IQ07 5709 95125

Montes Martha Unknrnm Campus Rccrcation 101606 61507 lOl2A0

Nascruddin Sara 997744 Finance and Administration 9 12 07 613104 93900

Nascruddin Sara 997744 Finance and Administration 7lv04 609 90250

Newton Shirley 997319 Chicago fcachers Ccntcr 91707 321U4 92200

Okaz Lucyna 99779 Campus Rccrcation 91604 63009 93800

Patel Nipun 997795 Campus Rccrcation 9906 12314 939p

Person Briana Unknown Information Ccntcr Operations 101207 43004 98200

Pittman Artec 997745 Parking Sil608 I 1 1304 91300

Reimer Jenna 997749 Child Care Ccntcr 91106 526Y9 192875

Shah Jimit 997904 Dean of Students 511904 31909 105901

Slavnic Dejan 997795 Campus Rccrcation 6407 12404 103500

TuoUais 997 Chillnrntr 1 I U5 53U07 110000
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Extra Help Employees Exceeding the 900Hour Rule

Employee Name
Position

Number
Department

Beginning
Appointment

Date

Ending
Appointment

Date

Employee
Hours

Worked

Tuot Dais 997789 Child CareCcntcr 72iU7 4i21119 195800

Turrisi Susan 997856 Great Black Music 11608 111308 91800

clczLmarics 997899 UnicrsiryEcnts 31607 12 ISU7 132900

VillarealHicke Celinc 997713 Child CarrCcntcr I Ilia06 423U9 18da65

Williams Dianne 997798 Officr ofCarccrScriccs 93107 626iU9 97075

Williams Ran 997718 Finance and Administration 81309 I2809 103650
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Appendix C

EYtYU Help Positions Exceeding the 900Hour Rnle

Position

Number Employee Name

Beginning
Appointment

Date

Ending
Appointment

Date

Department
Total Iirs

for Position

997302 ti1ultiple lncumhcnts 12 1111 F SUPI Bil 2637

997319 Newton Shirley 3317 81507 Chicago Teachers Center 81700

911707 32118 92200

5 IU8 1O 1708 78550

112018 83109 89250

341700

997463 Dukes Wanda 57107 2807 Carruthers Center 35350

8207 1130T7 74700

Ii208 3008 71550

8 I 08 3709 92530

4809 63h09 31 L011

305230

997490 Multiple Incumbents 33108 82208 Dcan of Students 108050

997491 Multiple Incumbents 41608 8808 Sumner Transition Program 215600

997527 Multiple Incumbents 21908 23109 Dcan of Students 229100

997542 Multiple Incumbents 11107 63UU9 Chicago Teachers Center 326125

997559 Multiple Incumbents 31018 63009 Conference Services Operations 123425

997606 Multiple Incumbarts 11617 1231iU9 Chicago Teachers Center 1935525

997743 VillarealHickey Ccline 10306 423U9 Child Care Ccntcr 184465

6309 G1209 6000

190465
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Position

Number Employee Name

Beginning

Applate
ent

Ending

AppDatment Department
Total Hrs

for Position

997748 Multilc Incumbents 1207 I31U9 Finance fi Administration Ofc 126t411

997748 Nimock Joncll 2217 1031117 Financial Aid 321511

I308 I I I 118 4825

82008 33I 09 55175

92050

997753 Szule Ferne 11607 121407 Counselor Education 6311011

116H18 1 I2008 9111

209 12 31 09 3 191N I

164500

997759 Multiple Incumbents 12406 Ongoing Chicago Teachers Center 112465U

997760 Multiple Incumbents 2407 83U09 Chicago Teachers Center 2728511

997761 lackson Tiffmy 10507 61308 Conference Services Operations 52975

92508 83 U09 59850

112A25

997761 Multiple Incumbents 616U7 83119 Chicago Teachers Center 1661075

997762 Multiple Incumbents 9407 83118 Chicago Teachers Center 127900

997764 Multiple Incumbents 1317 83109 Chicago Teachers Center 1382525

997765 Multiple Incumbents 10107 8319 Media Scrices 260325

997765 Multiple ncumbents 7107 83109 Chicago Teachers Center 6125511

997770 Multiple lncmnbents 111606 X31 n Iin lcchcr enter 64631111
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ExtrU Help Positioirs Exceeding the900Hour Rule

Position

Number Employee Name
Beginning

AppDate ent

Ending

AppDatment Department
Total Hrs

for Position

997771 Multiple Incumbents 9V07 83V09 Chicago Teachers Center 1063850

997782 Koepp David 3317 32407 Mailing Shipping Receiving 39510

924117 22208 53750

143250

997782 Kocpp David 82503 12II 118 Mailing Shipping Receiving 43250

11209 53U9 62600

105850

997785 Multiple Incumbents 12SU6 61209 Parking 1147330

997789 Multiple lncumbcnts 12 I iU5 63009 Child Carc Center 821825

997794 Multiile Incumbents 7106 63009 Campus Recreation 12480J5

997795 Multiple Incumbents 6106 63009 Campus Recreation 1864975

997798 Conley Trisha 1708 42308 Library 67500

8lU08 63009 50125

117625

997798 Multiple Incumbents 91106 63009 Office of Career Services 1685300

997807 Multiple Incumbents 1907 6 3009 University Events 210300

997816 Multiple incumbents 41607 116109 Financial Aid 1977111

997825 Multiple Incumbents 7207 83003 Clinical ExperienceStuTeaching 206375
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Extra Help Positiots Exceeding the 900HouRole

Position

Number Employee Name

Beginning
Appointment

Date

Ending
Appointment

Date
Department

1

Total Hrs

for Position

997836 IhmaLcdu 7 117 Curruthcr Ccntcr 295uu

82717 421U8 737I

9208 12 1208 39801

1 12119 51509 44600

88650

997837 Multiple Incumbenis 101806 63U09 Enrollment Services 596150

997844 Multiplelncumbents 812106 81909 Accessibility Center 457675

997851 Multiple Incumbents I2117 613009 Achising and Tutoring 342600

997853 Multiple Incumbents 916U6 63009 EI Centro 382800

997856 Multiple Incumbents 7306 Ongoing Croat Black Music 1020850

997899 Multiple Incumbents 31607 51509 University Events 364725

997904 Multiple Incumbents r1707 1211 1109 Dean of Students 467550

997905 Multiple Incumbents 8106 9408 Oftice of VP Student Attairs 399850

997907 Multiple Incumbents 42507 8709 Ground 1aintenance 349500


